	
	

	
	



China Embassy
P. R. China
Dispatching Letter

Overseas Business Trip of Zhang Xiaofeng
We are writing to apply for visa to travel to Daimler AG, Stuttgart, Germany for:

Zhang Xiaofeng (Citizen ID Number: 410183198104071073; Passport Number: EF0744641). 
He works in BEIJING GOLDRARE AUTOMOBILE PARTS CO., LTD as the CTO of tech R&D Department. He has been worked in our company since 2016. His monthly salary is (工资金额) RMB.
The aim of the visit is to have business meetings discussing the design concept of cooperating product and project timeline analysis with Daimler AG from 01.12.2020 to 01.17.2020. After his return, he will keep working in our company without any problem.
We confirm that our company will assume the responsibility for the personal security and health and medical insurance of Zhang Xiaofeng during his stays as well as on the way to Daimler AG, Stuttgart, Germany. 
BEIJING GOLDRARE AUTOMOBILE PARTS CO., LTD will pay for the expenses of transportation, meals, lodging insurance, etc. for the whole program and the trip.

In view of the above, we request you kindly issue a 7-days single-entry visa enabling us to proceed with his arrangements. If you have any further questions, please do not hesitate to contact the undersigned as soon as possible.

Thank you for your cooperation.

Yours faithfully,

BEIJING GOLDRARE AUTOMOBILE PARTS CO., LTD（加盖公章）

Industrial Park of Liucun Town, Changping District, Beijing, China, 102204
Director: Fan Shuzheng (范姐你的中文手签签名跟在拼音后面)
Position: HR Manager
Telephone: 0086-10-68949187; 

Fax: +86-10-89774257
Date: 25-12-2019
